Norms for the presentation of originals (oral papers and posters) – II SIB

Second International Conference on Discourse, Communication and enterprise (dicoen2003)
norms for the presentation of originals
	· The final text for Proceedings must strictly conform to the norms of style that follow. 
· Submission of the original manuscript for its publication will be made necessarily during the days of the Conference.

· The non observation of these norms will imply the non inclusion of the text in the Proceedings.



1. The text must be presented in an electronic format (see 2). Two copies of a printed version must also be attached. The electronic version and the printed version must be identical. All the material must be delivered in an envelope with the name of author(s) on its front part. 

2. The electronic version must be in PC format (in Word). The name of author(s) and the title of text will be indicated on the disk front part.

3. The number of pages, DIN A4 size, must not exceed 15 (with footnotes, tables, charts, etc.). They must be printed on only one side, and numbered.

4. In all the cases, the structure of text must be the following:

· Title, name of author(s) and institution 

· Text.

· Bibliographical references.

5. Title and personal information

5.1. The first page of the manuscript must always contain (in this order, in different lines and centered) the title, the first name followed by the surname of the author(s), and the institutional affiliation of the author(s). Founts and size: 

· title: Times New Roman, size 16

· author(s): Times New Roman, size 12.

· affiliation (institution, university, etc.): Times New Roman, size 12.

The text must follow on the same page.

5.2. Also, an asterisk (*) must be placed immediately after the surname(s) of the author on the first page. Reference to this asterisk will be made in a footnote containing the full contact address of the author (or the full contact address of the different authors): mailing address, phone, fax, and electronic mail.

6. text

6.1. The text will be written in Times New Roman, size 12. Other aspects of the format:

· 1 line spacing.

· margins: 3 cm to the left, to the right, top and bottom.

· the notes (in all the cases footnotes): Times New Roman, size 10.
· complete justification.
6.2. The sections and epigraphs of the text must always be ordered in arabic numbers (v.g. 1., 3.1, 5.1.2., and so on).

6.3. Tables, charts and graphics: each table, chart or graphic, must be correctly inserted with the appropriate option of the text processor.

6.4. Transcription of talk fragments: in those cases where transcription conventions are used, an "Appendix" with the conventions should be included at the end of the text, immediately before the bibliographical references.

6.5. Bibliographical references within the text. The following format must be observed: (Fairclough, 1992: 133); (Bargiela-Chiappini & Harris 1997; Hardy, 1996); (Graham, 2002a, 2002b).

6.6. Model for the inclusion of quotations:

· use French indentation of 1,25 cm.

· kind and size of letter: Times New Roman, size 10.

· the text must have complete justification.
7. bibliographical references

· A list entitled "Bibliographical references" must be included at the end of the manuscript. Follow the examples below:

Bargiela-Chiapini, F. & S. Harris (eds.) (1997). The Languages of Business.  An International Perspective. Edinburgh: Edinburgh University Press.

Fairclough, N. (1992). Discourse and Social Change. Cambridge: Polity Press.

Hardy, C., N. Philips & T.B. Lawrence (2003). "Resources, Knowledge and Influence: An Empirical Study of the Organizational Effects of Inter-organizational Collaboration”. Journal of Management Studies, 40(2), 289-315. 
Ventola, E. (1999). ‘Semiotic Spanning at Conferences; Cohesion and Coherence in and across conference papers and their discussions’. In W. Bublitz, U.Lenk, & E. Ventola, (eds.). Coherence in Spoken and Written Discourse. How to create it and how to describe it. Amsterdam: Benjamins, 101-125. 
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